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L. O6mue nonokennst -~ - e
1. bubnuorexa sBgercs CTpyKTypHBIM nojpasiesiennem BOY « Xnebonaposckas COILLy
(masiee — MIKOTIA), y4aCTBYIOIMM B y4eOGHO-BOCIHTATEIBHOM Iporiecce B LessiX 00eceyeHus
[IpaBa y49acTHUKOB 00Pa30BATEIBLHOTO Mpoliecca Ha GecIIaTHOE M0Jb30BaHHEe OHGIHOTEYHO-
MH(DOPMALIOHHBIMHU PECYPCAMH.
2. lesrenpHOCTD OHOIMOTEKH (Haliee — IIKONIbHAS OuOIMOTEKa) OTpaXkaeTcs B yCTaBE HIKOJIbI.
3. Lemn mko1bHOM GUOIHOTEKH COOTHOCATCS C LIEAAMH [IKOJIbI: Gopmuposanue o61eit
KYJIbTYpPbI IMYHOCTH 00YUAIOLIMXCsl Ha OCHOBE YCBOCHHUSI 0053aTe/ 1bHOIO MHHUMYMa
CconepKaHuA 0011e00pa3oBaTebHBIX TPOrPAMM, UX aIANTALHA K KU3HH B OGLICCTRE. co3nanue
OCHOBBI /11 OCO3HAHHOTO BBIOOPA W MOCIIEYIOIIEr0 OCBOEHHS TPO(ECCHOHATBHBIX
00pa3oBaTeNbHbIX MPOrPaMM, BOCIIUTAHHE PaKIAHCTBEHHOCTH, TPYA0IIOOHUS, YBAKEHUS K
[IpaBam 1 cBOOOaM 4enoBeKa, TIOOBH K OKpyKarolei pupoe, Poune, ceMbe.
(opmupoBarue 310poBOro 06pasa KU3HMU.
4. llIkonbHas GubIMOTEKa PyKOBOACTBYETCS B CBOEH AESTEIBHOCTH (enepanbHbIMU 3aKOHAMH,
yKasamu 1 pacropskeHusaMu [pesunenta Poccuiickoit ®enepanun, ocTaHOBICHUSIMU U
pacnopsbkenusimu lpasurenbersa Poceuiickoit ®eneparium, pemeHussMu MUHUCTEpCTBA
oOpasosanus Poccuiickoii ®eneparnm, MHCTPYKIUAMH MUHHCTEPCTBA HHOCTPAHHBIX JIelT
Poccuiickoit denepaniu, ycTaBoM MIKOJIbL, MOI0KEHHEM O OubIMOTeKe, YTBEPIKIEHHBIM
JUPEKTOPOM IITKOJIBI.
S. JleATenbHOCTh MIKONBHON GUOIHOTEKH OCHOBLIBACTCS HA NPUHLKNAX JEMOKPATHH,
TyMaHu3Ma, 00IIeI0OCTYITHOCTH, TPHOPUTETA OBIICUYEIOBEYECKHX IEHHOCTEN.
I'PAXIaHCTBEHHOCTH, CBOOOAHOIO Pa3BUTHS JIMYHOCTH.
6. Lllkona HeCeT OTBETCTBEHHOCTD 3a JOCTYIIHOCTD M KAYeCTBO GHOIHOTEUHO-
MH()OPMaLOHHOT0 00CITyKUBAHUS OUGTHOTEKM.
7. Opranusanns o0CTyKHBaHUS yUaCTHHKOB 06Pa30BATEIbHOTO npoLuecca NPOU3BOIUTCS B
COOTBETCTBUM C MPABUITAMH TEXHHKH O€30MACHOCTH M IPOTHBOMOKAPHBIMH, CAHHTAPHO-
TMTHCHHYECKUMU TpeOOBAHUSIMH.
II. OcHoBHbIE 3a0329H
10. OcHOBHBIMH 3a/1a9aMH MIKONBHOM GHOIMOTEKH ABISIOTCS:
a) obecrieyeHne y4acTHHKaM 00pa3oBaTebHOrO MpoLecca — 00y4aoLIMUMCs, Me1arorHuecKum
paboTHHMKAM, POUTENAM (MHBIM 3aKOHHBIM NPEJICTABUTEISIM ) O0ydJaroIuxcs (ganee —
TI0JIb30BATENISIM) — JIOCTYTA K HHQOPMAIMK, 3HAHUSIM, HIEAM, KYJIbTYPHBIM LIEHHOCTSIM
TIOCPENCTBOM UCIOJIb30BAHUs OUOIHOTEYHO-HHPOPMALHOHHBIX PECYPCOB IIKOJIbI HA Pa3IuYHBIX
HOCHTENLAX: OyMakHOM (KHIKHBIA (HOHI, DOHT MePHOIHUECKIX H3aHHN ); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIE CETH) M UHBIX HOCHTEJISIX
0) BocIMTaHKE KyTBTYPHOTO U IPaKIAHCKOTO CAMOCO3HAHHS, TOMOLLD B COLMAIM3ALUN
00y4aroIEerocs, pa3BUTHH €10 TBOPUECKOTO [MOTEHINANIA;
B) GOPMUPOBAHHE HABBIKOB HE3ABUCHMOI0 GHOIHOTEUHOTO Ob30BATES ! 00y4eHHe MOUCKY.
0TOOPY M KPHTHYECKOI OLeHKe HHPOPMALINH;
I') COBEPIIEHCTBOBAHKE MPE0CTABISEMbIX OHOIHOTEKO YCJIYT Ha OCHOBE BHEJPEHHUsI HOBBIX
HH(OPMALHMOHHBIX TEXHONOTHH H KOMITBIOTEPH3ALIHH OHOIMOTEYHO-HH(OPMALIMOHHBIX
NPOLECCOB, GOPMHUPOBaHKE KOM(OPTHOH OUBIHOTEUHO Cpe/sl.



IIL. OcHOBHBIE pyHKIHH

11. JIns peanusanun OCHOBHEIX 3a/184 GHOIHOTEKA:
a) popmupyer Gous OHOIHOTEUHO-HHDOPMALIHOHHBIX PECYPCOB LIKOIBI:
* KOMILICKTYET yHMBEPCATbHbBIA (DOH]L YUeOHBIMH, XYy/105KECTBEHHBIMH, HaY4YHBIMH,
CHPABOHHBIMH, MEIATOTHYECKUMH U HAYYHO-TIONYJISIPHBIMH JOKYMEHTAMHU Ha TPaJULMOHHBIX U
HETPATULHOHHBIX HOCHTEISIX HH(DOPMAIIHH:
* NONOJIHACT (QOHA MHPOPMALHOHHBIMU PECYPCaMH CeTH Wurepner;
0) co3maeT HHPOPMALIHOHHYIO TPOILYKLIHIO:
* OCYHICCTBIICT aHATTUTHKO-CHHTETHYECKYIO NepepaboTKy HH(OpMALHH;
* OPTaHH3yeT H BEACT CNPABOYHO-OMO/HOrpaduueckuii anmapar: katanoru (andasuTHbIii,
CHCTEMATHUECKHH), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTel, TeMaTHUCCKHE
KapTOTEKH), 3JIEKTPOHHLINA KATAJIOT:;
~ * paszpabaTbIBaeT peKOMEHJaTeTbHbIC Oubnnorpaduueckie nocodus (cruckw, 0030pHI,
yYKa3aTesu | T.11.);
* o0ecrieunBaeT HHGOPMUPOBAHHE MOIB30BaTeeH 06 HH(POPMALMOHHON MPOLYKIINH;
B) OCYHIECTBIIsACT AU (epeHIHPOBAHHOE OubaHOTEUHO-HHPOPMAIIMOHHOE 06CTYKUBaHKE
00y4JaroIuxcs:
* OPraHu3yeT 00y4eHHe HaBbIKAM HE3aBUCUMOIrO OHOIHOTEYHOrO MOIb30BATENS U notpeduTes
MH(OPMAaLMH, COACHCTBYET HHTETPALIME KOMILIEKCa 3HaHUH, yMEHHH U HaBBIKOB PabOTEHI ¢
KHHUTOH 1 uH(popMaIueii;
* OKa3bIBACT HHPOPMALHOHHYIO MOJEPKKY B PELICHHHU 347144, BO3HHKAIOIIUX B ITPOLIECCE HX
y4eOHOM, caMo0Opa3oBaTesIbHOM | JIOCYI'OBOH JI€SITEILHOCTH;
I') OCYIIECTBIAET IU(PEepeHIHPOBAHHOE OHOIMOTEYHO-HH(BOPMALIHOHHOE 06 CITYKHBaH e
NEeAarorn4eckux padoTHUKOB:
* BBIABJIACT HH(POPMALHOHHBIE TTOTPEGHOCTH U yI0BICTBOPSET 3aI1pOChI, CBA3AHHBIE C
00yueHHEM, BOCIIHTAHUEM H 3/[0POBLEM JIETEH:
* BBUIBJSIET HH(OPMALMOHHBIE TOTPEGHOCTH 1 YIIOBJICTBOPSET 3aMPOCH] B 00J1aCTH
TEarorH4eCKUX HHHOBALMH M HOBBIX TEXHOJIOTHII;
* CONGHCTBYET NMPO(ECCHOHATEHON KOMIETEHIIHH, TOBBILICHHIO KBaJTH(DUKALHH, TPOBE/ICHHUIO
aTTECTAIlUH;
* coszfaeT OaHK neJarorndeckodl MHPpOPMAUK KaK OCHOBBI €HHON HHPOPMALIMOHHOM CITyKObI
0011e00pa3oBATENEHOTO YUPEKIIEHUS, OCYIIECTBIACT HAKOMICHHUC, CHCTEMAaTHU3AIIHIO
MH(OPMAIUH 110 IPeIMETAM, PA3/IeiIaM U TEMaM:
* OpraHHU3yeT N0CTYN K OaHKY Ne1arornueckoil HHPOPMAIMK Ha ITFOOBIX HOCHTE/ISX: IIPOCMOTP
SJICKTPOHHBIX BEPCHM NMEAArOTHYECKUX H3AaHUIA;
* OCYIUECTBIIACT TeKyIee HHpOPMUPOBaHHE (IHH HHPOPMALHH, 0630PbI HOBBIX MOCTYIJICHUH U
nyOJMKauui ), "HPOPMUPOBAHHE PYKOBOJICTBA HIKOJIbI 1O BOIIpOCAaM YIpaBlIeHUs
00pa3oBaTeNbHBIM [IPOLECCOM;
* CIOCOOCTBYET MPOBEICHHMIO 3aHATHIT 10 (HOPMUPOBAHHUIO HH(DOPMALHOHHON KYIBTYPbI;
1) ocytiecTBisieT AnddepeHurpoBaHHoe OHOIHOTEYHO-HHPOPMALMOHHOE 00CITYKHBAHHE
poauTeNeH (MHBIX 3aKOHHBIX IPEeJICTaBUTENeH ) 00y YarommxCs:
* YAOBJICTBOPSIET 3aPOCHI 110/1b30BaTE/IEH H MHPOPMHUPYET O HOBBIX MOCTYILICHUAX B
Ooubauoreky;
* KOHCYJIBTHPYET IO BOIPOCAM OPraHM3alli CEMEHHOr0 YTEHHSL, 3HAKOMHUT ¢ HHOpMALHeil 1o
BOCITUTAHUIO IETEH;
* KOHCYJIBTHPYET 10 BOIPOCAaM y4eOHBIX U3JaHUM /171 00yqaroLmxcs.

IV. Opranmsauus nesareabHocTH GUGIHOTEKH
12. llxonpHast GubanoTeKa 1o cBoeit CTPYKTYpE ACJIUTCS Ha aDOHEMEHT, YHTAILHBIN 3471, OT/Ie]1
YHEOHHKOB M OT/Ie]l MeTOAHYECKOMH JTUTepaTypsI 110 IIpeAMeTaM.
13. bubmuoreuno-urdopmanuonnoe obcyKuBanue OCYIIECTBIACTCSA Ha OCHOBE OMOIMOTEUHO-
HH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM U BOCITUTATE ILHLIM [1JTAHAMHU [IKOJIbL,
[IpOrpaMMaMH, IPOCKTAMHU U I1JIaHOM padOThI IIKOJABHOH OHOIHOTEKH.



14. [llkonbHas GubHOTEKa BIIpaBe [IPEAOCTABIIATE [J1aTHbIC OUONHOTEYHO-HH(YOPMALIHOHHbIe
YCIIYTH, IEPEYEHb KOTOPBIX ONPENEISCTCS YCTABOM LITKOJTB,
15. B nenax obecrederns MoaepHH3AIHH OUOIHOTEKH B YCJIOBUAX HH(POPMATH3AIHU
00pa3soBaHys U B [PeJie/IaX CPEICTB, BBLIEIIEMbIX YUPEIUTENSAMH, IKOJIa 00eCIIeunBaeT
OubnmoTeky:
* HEOOXOLMMBIMH CITyKEOHBIMH U IPOU3BOICTBEHHBIMH [OMEIIEHHSIMH B COOTBETCTBHU CO
CTPYKTYpPOH OMOJIIMOTEKH U HOPMATHBAMH 110 TEXHHKE OE30MaCHOCTH SKCILTyaTaluu
KOMIILIOTEPOB (OTCYTCTBHE BBICOKOH BIAXKHOCTH, 3aNbUTEHHOCTH TOMEIIEHHS, KOPPO3HOHHO-
AKTUBHBIX IPHUMECEH HIIH 3JIEKTPONPOBOAALIEH MBUIH) U B COOTBETCTBUH C TTOIOKEHUAMH
CaunllnH;
* TCJICKOMMYHUKALMOHHOH U KOMHMPOBAIILHO-MHOKHUTEILHON TEXHUKON 1 HEOOXOIMMbIMH
POrPaMMHBIMU MPOJYKTAMH:
* PCMOHTOM H CEPBHUCHBIM 00C/Iy)KUBAHHEM TEXHHUKH M 000PYI0BaHHUS OUOIHOTEKH:
* OMOTHOTEYHOH TEXHUKON M KAHLEIAPCKUMHE [PHHATEKHOCTAMM.
16. [lIxona co3naer yciaoBus 1S COXPAHHOCTH anmnapaTypbl, 000py10BaHHs U HMYLIECTBA
OUOJIMOTEKH.
17. OTBETCTBEHHOCTB 33 CHCTEMATHYHOCTh M KAYECTBO KOMILICKTOBAHNS OCHOBHOLO ¢bonna
OHOJIMOTEKH, KOMIUIEKTOBAHUE yueOHOTO (OHIA B COOTBETCTRHI C (enepanbHbIME TIepeUHAMU
YYEOHHKOB U y4eOHO-METOMHYECKUX H3/IaHHH, CO3LAHNE HEOBXOTMMBIX YCIOBHH ISt
AEATE/IBHOCTH OMOJIMOTEKH HECET IUPEKTOP IIKOJIBI B COOTBETCTBUMU C YCTaBOM HIKOJIBI.
18. Pexum paGoThI IKOIBHOM GHOIMOTEKH OmIpe/ienseTcs 3aBeAYIOLUM OUOTHOTEKOM
(GubnnoTeKapem) B COOTBETCTBHY C MTPABUIAMH BHYTPEHHETO PaCIOpsiIKa IIIKOJIbI.

V. Ynpagsiaenne. lTars
19. Ynpagienue mKoIbHOM GUOIMOTEKOM OCYIIIECTBAAETCS B COOTBETCTBHH C
3aKOHOZATEIBCTBOM Poccuiickoit denepannu U ycTaBoM HIKOJIbL.
20. O61mee pyKOBOACTBO AEATENBHOCTBIO MKOIBHON OHEIHOTEKH OCYUICCTBIISACT JIUPEKTOP
LIKOJIBL.
21. PyKoBOJICTBO LIKO/IBHOM GHOTHOTEKOM OCYIIecTBIseT 3aBeyIOUMi OUOJIHOTEKOM
(OuOHOTEKAPE ), KOTOPBIH HEeCeT OTBETCTBEHHOCTH B MPE/AE/IaX CBOSH KOMIIETCHIIHHI nepen
OOLLECTBOM U AMPEKTOPOM IIIKOJIbI, 00YYaIOIMMHUCS, HX pOUTENAMH (MHBIMH 3aKOHHBIMH
[IPEACTABUTEIIAMH ) 33 OPraHU3ALUIO U Pe3YJIbTAThI A€ATEILHOCTH IIKOIBLHOH OHOIMOTEKH B
COOTBETCTBHH ¢ QYHKLHOHATBHBIMU 00S3aHHOCTSIMH, TIPEyCMOTPEHHBIMH
KBATH(UKAIMOHHBIMI TPeGOBAHUSMH, TPYI0BBIM JIOTOBOPOM U YCTaBOM ILKOJIBI.
22. 3aBenyromuii 6u6HOTEKOM (GUOIHOTEKAPD) HAa3HAYACTCS JUPEKTOPOM LIKOJIbI, MOKET
ABJIATBCS WICHOM MENAaroru4ecKoro KOJUIEKTUBA B BXOJUTE B COCTAB e IarorHuyecKoro coBeTa
00111€00pa30BaTEILHOrO YUPEKICHHUS.
23. 3aBenyromuii 6uGmuorexoit (6ubamoTexaps) pa3pabarblBaeT ¥ MPEACTABIIACT AUPEKTOPY
IIKOJIbI HA YTBEPIKJCHHUE CIEAYIOLINE TOKYMEHTHI:
a) MoJIoIKEHHe 0 GUOJIMOTEKe, MPaBHIA NIOJIb30BAHHUS OUOTHOTEKO:
0) CTPYKTYpY H LITaTHOE paclucaHue GHOIMOTEKH, KOTOpbIE pa3padaThIBAIOTCs HA OCHOBE
00BEMOB paboT, ONPEaEICHHBIX MON0KEHUEM O MIKOJIbHON GUOIHOTEKE C HCIOIb30BAHHEM
«MeKOTpacneBbIX HOPM BPEMEHH HA IIPOLECCHL, BBITOMHACMbIE B OHOIHOTCKAXY
(Ilocranosnenne MUHHCTEPCTBA TPY/IA U COLHATBHOTO pazsutHs Poccuiickoii @eaepannu ot 3
deppans 1997 r. Ne 6);
B) [IOJIOKEHHUE O MJATHBIX yCJIyrax OHOIHOTEKH:
I') MJIaHOBO-0TYETHYIO JIOKYMEHTALIHIO;
1) TEXHOJIOTHUYECKYIO JIOKYMEHTALIUIO.
24. Tops 10K KOMIUIEKTOBAHHUS IITATA [IKOJILHOMH GHOIHOTEKH PErIaMeHTHPYETCS YCTaBOM
LIKOJTBI.
25. B uenax obecrievenust iuddepeHIHpOBaHHOM paboThI KOILHOH OHOIHOTEKH MOTYT
BBOJIMTECS I0JDKHOCTH: 3aBeAyIOLHi OubimoTekoii, GnbiuoTekaps.
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26. Tpy/10BEIE OTHOLIEHHS PAaBOTHHKOB LIKOTbHOMA GHOIHOTEKH Y CpeHeH WKOJIBI TPy
[Toconbetse Poceniickoit ®eneparnn B PecnyGnuke ITonbira perynupyrores tpynoBbim
AOTOBOPOM, YCJIOBHS KOTOPOI'O HE JI0/IKHbI IPOTHBOPEUHTH 3aKOHOATENBCTBY PocCHICKOI
Denepanuu o Tpye.
VI. llpaBa u o6s3aunocTn 6u6IHOTEKH

27. PaGOTHHKH MIKONBHOM GHGIHOTEKH HMEIOT [IpaBo:
a) CaMOCTOATENbHO BEIOHPATH (POPMBI, CPEICTBA U METOIbI OUOIMOTEYHO-UHDOPMALHOHHOTO
00cCITy)KHBaHHUs 00Pa30BATEILHOTO H BOCIHTATENHHOTO IIPOIECCOB B COOTBETCTBHH C LEISAMH U
3a/ladamMu, yKa3aHHBIMH B yCTaBe LIKOJIBI U ITOJI0XKEHHH O [IKOJIBHOM OHOIHOTEKE:;
0) IPOBOJUTE B YCTAHOBIEHHOM MOPSIIKE (haKysIbTaTUBHBIE 3aHSTHSA, YPOKH H KPYXKKH
OMOIHOTEYHO-OUOIHOTrpadHICCKHX 3HAHMH 1 HH(POPMALHOHHOM KYJIbTYPBI;
B) PEKOMEHI0BATH HCTOYHUKH KOMIUIEKTOBAHHSA UH(DOPMAIIMOHHBIX PECYPCOB;
I') U3bIMATh U PEaI30BbIBATH JOKYMEHTbI U3 (bOHIOB B COOTBETCTBHHM ¢ HHCTPYKIIHEH M0 yuery
Oubnnoreqnoro Gpouna;
J1) ONIPENIENATH B COOTBETCTBUH C NTPABHIIAMH T10J1630BAHHS [IKOJILHOM Oubnmorekoit,
YTBEPKICHHBIMH AUPEKTOPOM MIKOJIBL, ¥ 10 COMIACOBAHHIO ¢ POJUTEIbCKHM KOMUTETOM KK
[TONICIUTEILCKIM COBETOM BH/IbI U PA3MEPBI KOMIICHCALIMH yillepOa, HAHECEHHOTO
MOJIL30BaTEISIMU OUOIHOTEKH;
€) HMETh €XKETOJHBIH OTIYCK B COOTBETCTBHH C JTOKATbHbIMH HOPMATHBHBIMM aKTaMH;
’K) OBITB [IPE/ICTABIEHHBIMH K PA3THUHBIM (OPMAM MOOLUPEHHS;
3) y4aCTBOBaTh B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM PocCHiicKoil @enepannu B pabote
OUOIMOTEUHBIX aCCOLMALUI HIIH COIO30B.
28. PaboTHHKH GHOIHOTEK 0OS3aHBI:
a) 00ECIIEYHTD M0JTHb30BATEIISIM BO3MOKHOCTD PAGOTHI ¢ MH(OPMAITOHHBIMHU pecypcaMu
OMOTHOTEKH;
0) HHGOPMHPOBATH T10IB30BATEIICH O BUIAX MPEOCTABIAEMbIX OMOJIMOTEKON YCIIyT;
B) 00eCne M Th HAYUHYIO OPraHu3auio (OHIOB U KATATOTrOB:
r) GOpMHPOBATH (GOHIBI B COOTBETCTBUH C YTBEPXKICHHBIMHU (peAepaIbHBIMHU [EPEUHSIMH
y4eOHBIX H3JaHuH, 00Pa30BATEILHBIMH MPOrPAMMAMH IIKOTHL, HHTEPECaMH, NOTPEeOHOCTIAMH U
3arpocaMu BCEX NEPEUHCIICHHBIX BhIIIE KATETOPHA 110/1b30BaTENCH:
J1) COBEPILIEHCTBOBATD MHOPMaHOHHO-0HOIHOrpaduuecKoe U GHOIHOTeUHOE o0ciIyXUBaHHe
MOJIb30BaTENeH;
¢) obecreunBaTh COXPaHHOCTh UCTIOMb30BAHMS HOCHTENCH UH(OPMALIIH, HX CHCTEMATH3ALHIO,
pasMelLIeHHE U XPaHEHHE;
K) 00ecrneunBaTh PeskUM paboTbl LIKOILHOM OuOJIHOTEKH;
3) OTYMTBIBATLCH B yCTAHOBJICHHOM MOPSIKE MEPes JUPEKTOPOM MIKOJIBI;
) TIOBBILIATH KBATH(PUKALHUIO.

VII. [IpaBa u 06s13aHHOCTH MOJIb30BaTe /€l OUOIHOTEKH
29. Ionp3oBatenn OMOIHOTEKH UMEIOT TIPABO:
a) moJiy4arh MOJHYI0 HHPOPMALHUIO O COCTaBe GUOIHOTEUHOTO (ponna, HHPOPMALHOHHBIX
pecypcax U IIpeAoCTaBIAeMbIX OUOIHOTEKON yeIyrax;
0) MoIb30BaTECS CIPABOYHO-OUGIHOrpahHUeCKUM armnapaToMm OHOIHOTEKH;
B) MOJTy4aTh KOHCY/IbTAIIHOHHYIO TIOMOII[b B TOUCKE U BBIOOPE HCTOYHUKOB HH(POPMAIIHH;
r) IOJTy4aTh BO BPEMEHHOE I0JIb30BAHME Ha a0OHEMEHTE M B UHTATHLHOM 3a/1e [eUaTHbIC
U3JIaHUS B IPYTHE HCTOUYHUKH HH()OPMALIUH;
A1) IPOJIIEBATH CPOK MOJIB30BAHMSA JOKYMEHTAMH:
€) MoNy4aTh TeMaTuyeckue, GpakrorpaduuecKie, yTOUHSIOIHE 1 Oubimorpaduueckue cripaBku
Ha OCHOBE (GoHa OHOIHOTEKH,
’K) y4acTBOBATh B MEPOIPHUSTUSIX, TIPOBOJTHMBIX OHGIHOTEKOI:
3) NOMB30BATLCS TIATHBIMH YCTyTaMH, [1Pe10CTABISEMbIMH OHOIHOTCKOMN. COrTACHO ycTaBy
wKoJibl 1 [Tosoxennio o miatheIx yeiyrax, YTBEPKICHHOMY JHPEKTOPOM LIKOJIBI;
1) oOpalarbes 1S paspenienns KoH(IIKTHOMN CUTYaLHH K JUPEKTOPY LIKOJIbL.



30. [Nonb30Bateny WIKOILHOM GUBIMOTEKH 0OS3AHbI:

a) coOIIOaTh MpaBuIIa MOMb30BAHHS [IKOIbHOM OMOITHOTEKOIH;

0) OepekHO OTHOCHTBCS K MPOH3BEACHHUSIM [1e9aTH (HE BBIPBIBATh, HE 3arH0aTh CTPAHHLL, He
ACAaTh B KHATAX TOAYCPKUBAHKS, TIOMETKH ), MHBIM JIOKYMEHTAM Ha Pa3IHUHbIX HOCHTEISX.
000py/I0BaHHUIO, HHBEHTAPIO;

B) MIOIEPXKUBATH TOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM A0CTYyIe OUOTHOTEKH,
PacIoJIOXKEHHMsI KAPTOYEK B KAaTajIorax M KapToTeKax;

I) IOJIE30BATHCA LIEHHBIMH H CIIPABOYHBIMU JOKYMEHTAMH TOIbKO B TOMELIEHHH OnbMoTEeKH;
A1) yOeIUTbCsl PU NONYYeHHH J0KYMEHTOB B OTCYTCTBHH Ae(peKTOoB, a Ipu 0OHAPYKEHHH
NPOUHPOPMHUPOBATE 00 3TOM paboTHUKA GHOIHOTEKH. OTBETCTBEHHOCTE 34 OOHapyXeHHbIE
Ae(QEeKTHI B ClIaBaEMBbIX JIOKYMEHTAX HECeT OCHIeHU [10JIB30BATEIIb;

€) PACIIUCBIBATLCS B YHTATENLCKOM (GOPMYJISIPE 3a KAk Iblit HOJIyYEHHBIH JOKYMEHT
(uckirouenue: obywaroruecs 1—4 kmaccos);

’K) BO3BPAIATh JOKYMEHTHI B LIKOIBHYIO OHOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMCHSTh JOKYMEHTHI IIKOJIbHON GUOIHOTEKH B Cilydae ux YTPAaThbl UK IOPYU UM
PaBHOLEHHBIMH, THOO KOMIIEHCHPOBATH YIIEPO B pa3Mepe, YCTaHOBIEHHOM [IpaBUJIaMH
MOJIb30BAHUS LIKOJBLHONH OMOIHOTEKOI;

1) TIOJIHOCTBIO PACCUUTATBCS ¢ LIKOMBHOH GHOIMOTEKOH 110 HCTCUEeHHHU Cpoka 00y4eHHs HIIU
paboThI B LIKOJIE.

31. Tlopsiok monb30BaHUs WKOILHOM GHOIMOTEKOMN:

a) 3aIHCh B LIKOJIbHYIO OHOMHOTEKY 00yUaroMXCst IPOU3BOINTCS 10 CITHCOYHOMY COCTaBY
KJacca, eAarorniecKuX U MHbIX PAbOTHHKOB LIKOJIBI - B HHAMBUILaIbHOM MOPSIKE, poauTenei
(HHBIX 3aKOHHBIX MPEICTaBUTENEN) 00y UAIOIINUXCS — M0 nacropry;

0) nepeperncTpanus nojib30BateNnei WKoNbHON GHOTHOTEKH IIPOU3BOJINTCS €XKETOHO;

B) IOKYMEHTOM, MIOATBEPKIAIOLIMM IIPABO MOJIb30BAHUs GHOIHOTEKOM, SBISCTCS YUHTATENbCKHI
dopmyp;

I') 9UTaTeNbCKH QOPMYIIAp GUKCUPYET 1aTy BBLIAYM [OTB30BATEIIO JIOKYMEHTOB U3 (GoHIa
OUOIHOTEKH U UX BO3BPAILEHUS B onbanoTeKy.

32. IlopsiooK 1mosb30BaHus aG0OHEMEHTOM

a) IIOJIb30BATENH UMEIOT IPABO MOJTYYHTE HA JIOM M3 MHOTOTOMHbIX H3/IaHHH He Gonee JIBYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MaKcHMabHbIE CPOKH M0JIb30BAHUS JIOKYMEHTAMH:

— Y4eOHHUKH, yyeOHbIe 10COOUS — yueGHBIH TO/1;

—— Hay"HO-TONyJIsipHAst, O3HABATENIbHAsL, XY/I0KECTBEHHAS JIUTepaTypa — 14 JHei:

— HNCPHOMYECKHE U3JIaHHS, H3IAHHUs MOBBILICHHOTO CIIpoca — 7 JHeil:

B) MOJIB30BATENH MOTYT IIPOJIHTEL CPOK [10J1b30BAHUS JAOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIL30BATENCH.

33. TlopsaoK NO/b30BAHMS YHTATBHBIM 3A7I0M:

a) IOKYMEHTBI, IPEIHA3HAYCHHbIE JUIS pabOTh B YHTAILHOM 3aJle. Ha 10M He BBIAAIOTCS:

0) SHUMKJIONEUH, CIIPABOUHUKH, PeJIKHE, LIEHHBIE U UMEIOLIHECs B CIIMHCTBEHHOM 3K3eMILIsipe
JAOKYMEHTBI BBIIAFOTCS TOJIBKO AJIst padOThl B UHTAILHOM 3aJI€:;

34. Ilopsiok paGoTel ¢ KOMIBLIOTEPOM, PACIIONOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 06PA30BATENBHONO poLecca MpoOru3BOJUTCS 110
rpaQuKy, yTBepikKACHHOMY JUPEKTOPOM IIKOJIBI H B NPUCYTCTBHH COTPYIHUKA OMOTHOTEKH;

0) paspewiaercs paboTa 3a OHUM MEPCOHATBHBIM KOMIIBIOTEPOM He 00J1ee ABYX UeI0BEK
OJIHOBPEMEHHO;

B) 110 BCEM BOIIPOCAM [10MCKa HHPOPMALIHH B MuTepheTte nomp3oBarests J0keH 00paIaThes K
paboTHUKY OHOTHOTEKH; 3arpenaeTes obpateHne K pecypcam MaTepHeTa, npeanonaraonmm
oIIarty;

r) paboTa ¢ KOMITBIOTEPOM IPOU3BOUTCS COITACHO YTBEPXKACHHBIM CAHUTAPHO-THIHEHHYECKHM
TpeboBaHHSM.
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